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AONTAS 
Adult Learners’ Festival 2012


Learning needs Noticeboard

Provide a supply of cards and pens nearby

Add a brief list of instructions including what the board is for and how to use it:

Instructions

1. Staff should write on a card what problem they are having. This could be related to work such as ‘how to create a formula in Excel’ or it could be for personal knowledge such as ‘how to make a white sauce for a dinner party’. They should date the card and also include a realistic date as to when they need help by. They should also include their full name and an extension number or e-mail address.

2. Encourage staff to visit the board at least once a week

3. Staff who are able to help should remove the card and contact the member of staff before the deadline.

